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1. Odmue no1oKeHun
1.1, UHensw Jtannoro  Tonoskenwda ARIACTCA  3QlMTA  NEPCOHANLHBIX  JANHBIX  paDOTHHKOR
MYHHLHIATBHOIO ABRTOHOMHOIO JIOIKOJIBLHOTO 0DPatOBATENBHOTO yuperienns «/leTekuii caq No 29
«bepeikay 0T HECAHKIHOHHPOBAHHOIO JIOCTYIIA, HCIPABOMEPHOTO HX MCNOILIORALMA HAH YTPATHL.
1.2, Hacrosmee llogosenne pazpadorado Ha ocHOBaHMH crated Koncruryuun Pd. Tpyaosoro
Kojexca PD, Kogekca of agaMuHucTparmenbix npasonapyiennsx Pd, Ipaxnaiickoro Koaekca Pd,
Vronosroro Kojgexca PO, a takxe @esepansnoro 3akona «O0 uudopmanny, HpoOpMaTH3IabK M
samure HHPOPMAHA Y
1.3, Tepcouaiplible IaHHBIE OTHOCATCH K KATCTOPHH KoHbuAeHumansnoi uupopvannu, Pexmm
KDHd]HﬂEHqu_'!hH{JLiH HepCoHalLHEX  TaHHEIX CHHMACTCA B CAY'UAAX olesnMyuBaiHia  HIH  TI0
HCTCUCITHT 73 JIeT CPOKA XPaHEeHHSA, CCITH HHOE HE O1Pe/Ie/IEHO r-:axcouoﬁ'f
1.4, Hacroauee |lonokeHue yTREpHjACTes M BBOOHTCA B JIEHCTHBHC NPHKA3OM 3ABEYHILLIO H
ARNHETCH 00H3ATCILIBIM 1714 HCIOMHEHHH BCCMM paEIDTHHKEI.MH. HMEHMIMMH JMOCTYIL K NEPCOHATRHBIM
JIAHHBIM COTPYIHHKOB.

2. Tlonsirie B COCTAB NEPCONATBHBIX JAHHBIX

2.1, Tepconanshple aaHHbie paforvuka — wudopMmanud, HeoOxoiuMan padOTOAATENIO B CBH3M C
TPY/WBLIMA OTHOLICHHAMH H KACAOIHECH KOHKpeTHoro padboruuka, lloa uidopManied o paboTHHkax
HOHUMAIOTCA CBEACHHUS O (hawTax, cobuTHax H 0DCTOATENLCTBAX KU3HH paboTHHKE, MO3BOIAIONIHC
HJCHTHPHIMPOBATEL ET0 THYHOCTE.
2. B cocras nepeoHalibHbIX JaHHLIX PA00OTHHKA BXOIAT:
- AHKeTHRIE ¥ Dnorpaduueckie JaHHbie; o
- oDpailoBaHHe:
- CBEJIEHHA O TPY/OBOM K 0DIIEM CTaMKE:
- CBCJICHHA O COCTABE CEMBH]
- MACHOPTHBIE JAHHBIE]
- CBCICHHS 0 BOHHCKOM YUETE:
- CREIEHWA O 3apaboTIoN NIaTe COTPYIHHKL,
- CBEACHHS O COLHAIRHBIX TLIOTAN:

= CIENHAEHOCTS,

= AAHHMAERMAR JTOTEHOC TR
- HATTH4YHC C}'.LlHMUC'l'Qﬁ;

- dapec MecTd MHTCARCTRA:



- JIOMALIHHE TenedoH;

- MecTO padoThl HIH YICOBI YICHOR CCMBH H POJICTBEHHHKOR:

- XAPaKTep B3AUMOOTHOLIEHHH B CeMBE;

- CO/IEPAAHNE TPYIOBOID 10TOBOPA;

= HOJUTAHTHER H KOHHH MPHEATOR 110 JIHHHOMY cOC I'HH}'Z

- JIWMHBIC €A H TPYOBBIE KHHKKH PabOTHHKOR;

- OCHOBAHHA K IIPHKA3AM 00 THYHOMY COCTABY,

- Jea, COAEPKAINC MATEPHALL 110 TOBLIIIEHHK) KBATHQHKAIMH W TEPENoIroToBKe padOTHHKOR, W
ATTECTAlHK;

= KOITHH OTYETOB, HAIIPABIAEMBIC B OPIAHbI CTATHCTHEY.

2.3, lannkie TOKYMEHTH ARIAIOTCH KOHMIEHIHATEHEIMH, XOTH, VUHTEIBAR WX MacCOBOCTE M &/ MHO
MeCTo 00PadOTKH H XPAHEHHA - COOTBCTCTRY IO MPh() OIPAHHYSHHS HA HUX He CTARMTCA,

3. Obpadorka mepconaiLHBIX TaHHBIX

3.1. TMoa ofpaboTkoil nepcoHAIbHBLIX JIEHHBIX PabOTHHKE [OHHMAECTCH NOJAYYCHHE, XpPaHeHHe
KOMOHHHPOBAIHC, Tepej@id KT Tioboe JIpyroe HCoNb30BaAHHE ICPCOHATEHBIX TAHHLIX PABOTHHKL,
3.2. B ueasx obecuevenns npan u crofo/1 YeTOBCKA M IPAKIAHHEA PabOTOIATENb H Cro PE/CTARNTETH
npH o0padoTKe NepeolalibHRIX JAHHLIN padoTHHKa o0f3aibLl cobmomars cic, VIOIHe  ODIIHE
TpeOOBAHNN:

3.2.1. OGpaboTKa NePCOHATLHRIX AAHHLIX PAbOTHHKA MOKCT OCYIHECTBIATHCH HCK/IOYHTE/IRHO B LICIAX
o0CCHe eH s CODMIOACHH SAKOHOB H MIILIX HOPMATHBHBIX IIPABORBIX AKTOB, COICHCTRIS PAGOTHHKAM B
TPYWOVCTPOHCTBE. ODYHEHHH M TIPOJIBMKEHHH 10 CIVikOe. oOecTeueHHs JIHUHONH GelonacHocTH
PabOTHHKOB, KOHTPOIA KOIHYCCTBA W KAMECTBA BLHIOIHASMOH paboThl W obecneueHmns COXPAHHOCTH
HMYIHECTRE,

3.2.2. Tlpu onpeaeiennn odneMa | cojlepkanis 00pabathiBAeMbIX TCPCOHANBHBIX JTAHIEIX padoTHHKA
paboToaTeNh MUDKEH PYKOBOICTBOBATHCH Koncturyumein Poceuiickoii Peiepanun,  1Tpyvaoseiv
Konexcom H HIILIME (heiepanbHLIMH 33KOHAME.

3.2.3. llomyyenne NEPCOHANLHRIX JAHHBIX MOKET OCVINECTBIATLCH Kak [1YTeM MPCICTARICHMSH HX
CAMHM PadOTHHKOM. TAK H IIYTEM TONYYCHHS HX U3 HHBIX HCTOYHHKOR.

3.2.4. llepcoHanblbic jiaHHbE CIEAYET HOJYYATR ¥ HEro camoro, B HOCPCOHA IbHAIE  TAHIBIC
padOTHHKA BOIMOKHO HOIYIHTE TOTBKO ¥ TPETBCH CTOPOHE, TO PABOTHHK J0IKeH GhiTh VBEIOMIEH 00
ITOM 3apavee W OT Hero JI0KHO OBITE NOJYHeHO NHCBMEHHoe coriacHe. Padortonarens Jomken
COODWIHTE PADOTHUKY O IETAX. IPCAIOIAraeMbIX HCTOMHHKAX | CIIOCobax MOAYUCHHA [NEPCOHLTRHEIX
Jdallbix, 3 TaK & O xaparTepe TIOISHCAITTm MOTYHCHHHRD MEPCOMATEINBIX JMAHHRIX W IMOCIHICICTEHEY
OTKa3a pabOTHHKA aTh IHChMEHHOE COTIIACHE HA HX NOJIVIEH e,

3.2.5. PaboToatenh He MMEET Npara MOIYYATE ¥ 0OPabATHIBATE EPCOHATBHLIC 1AM HbE padoTHHIKA O
Cro  HOJHTHHCCKHX, pPETHTHOZHBIX W WHBIX  YOew(IeHMAX M 4acTHOW wussw. B crvkasx,
HETOCPCACTREHHD  CBASAHHBIX € BONPOCAMH TPYAOBRIX OTHOLICHHI JaHHBIC © HacTHON AH3IHH
padoTHHKA (MHQOPMALHA O KHIHEAEITENLHOCTH B cihepe cemeiiHbIX OBITOBBIX, THYHBIX OTHOIICHMI)
MOTYT OBITh 110:1yMeNBl H 00paloTansl pabuToaTeIeM TONbKO € ero MHCEMEHHOTO COrTacHs.

3.2.6. PaboTtoaarc/is He MMEET Npaso nonvuarh M oOpabaTbiBars NEPCOHATBHLIC JaHHiee paDoTHHKA O
CI'O YWIEHCTRE B OOMIECTRCHHBIX 00BETHIICHUYX HITH €10 NpodCcOIHONH ACKTEILHOCTH, 38 HCKIIOYCHHEM
CAIYHAEE, 1IPIYCMOTPENHBIX (hedepalhHBIM 3aK0TIOM,

3.3. K ofipaGoTke, nepenade M xpaHeHHo HEPCOHATBHEIX ZaHHBIX PADOTHMKOB ¥ BOCTIHTAHHHKOR MOIYT
HMCTL [ OCTVI pﬂﬁ‘_'!'l’] IHKH:

- DyXTaITEepHK;

- &IMHHHCTPAIHA;

- CTapuias MeJHITHHCKAA cecTpa;

- JEIONPOHSBOIHTE T,

- BOCHATATENH (HMCIOT JOCTYIL K 00padoTKe. nepeiade H XPaHeHHH) NePCOHATbULIX IAHHEIX
BOCHHTAHHHKOB).

i



3.4. HcoonpiopanMe [ICPCOHAIBHBIX /JaHHLIX BSOIMOESS TOIEX0 8 COOTBCTCTHHH C  LIENAMU.
OlpeIeTHBIINMH WX MOTYUCHHE.

3.4.1. [lepconanbHbic JaHHLIE HE MOTYT OBITh HCHOALIOSENL & WEASX NPHYHICHHA HMYIICCTBCHHOIO H
MOPA/ILHOrO BpeJa IpPayiaiaM, 3aTPY/HCHHA pPCalMiaums Spas o ‘robo1 1paxdan Poceuickol
Meneparnu.  OrpanmueHue npap rpaiiaan  Poccsiiceos Gb;r;mﬁ: a OCHOBE HCIIOTh30BAHHA
HHpopMalil 00 HX COLHMIEHOM HPOHCXOARISHHM, O Pacosos, BAUMOHATLHON, AIBIKOBOH, PETHIHOSHOH
H IAPTHIHOA NPHHATICKHOCTH 3AIIPEIICHO H KAPAcTCs 8 COOTBSTOTENH ¢ 3AKOHOIATENIBCTEOM.

3.5, llepenaua 1epcodATRHBIX jIaHHRIX PaDOTHHKR BOIMOEEZ TOIRKO C collacHd paboTHHKA HIW B
CHVHAAX, IPAMO TIPE;LYCMOTPEHHBIX 3AKOHOAATCABCTBOM.

3.5.1. llpu nepemade 1EPCOHANLHBIX JaHHbIX paloTsess padoTolaTelb JOJIKCH CODJIHYIATE
clle/IvilHe TpeDoBaHHs:

- He cooDUATL TMEePCOHILHLIC AaHHBIE paloTHMEA TPETREH Cropose 03 MHUCHMCHNONO COTacHs:
pafoTHUKa, 33 MCKTHOMEHHEM CIYUAEB, KOIJA 10 HEOONOIMMO 8 LCIAX NPEIYIPCHEACHHA YIPoibl
JKH3HW W 310POBEI0 paBoTHHKL. & TAKIKE B CIYUasX., YCTaHOR ey Ge/lepaILIbIM 3aK0H0M:

- He coo0U@Th 1CPCOHANBHBIE MAHHBIC PADOTHHKA B KOMMEDUCCENX HeidX 03 ero IMCLMCHHOTO
COIJIACH;

- TIPCAYTIPE/HTh JIHLL, TOMYHAKOIMX IEPCOHATLHBIC JaHHbE paﬁonnm?' 0 TOM, UTO 9TH jIAHHBIC MOTYT
OLITE HCHOAB30BANGI JIHIIE B IEJIHX, JUIM KOTOPRIX OHM coodiletsl, M TpeOoBaTh OT JTHX JTHIL
NOATBCPAUIEHHS TOI0, YTO 3TO [PEBH.10 cobmoaeso. JlMua noavuarime NCPCOHANbBHbBIC JAITHBIC
paborHrka, oba3aHb coBMOAATE PCKHM CEKPETHOCTH (KORQHISHIHATLIOCTH). JlaHHOC TO/IOKEHHE HE
pacnpocTpanseTes Ha o0MeH [1EPCOHANLHBIMH IaHHBIMK paloTHHKOB B MOPAIKE, YCTAHOBIEHHOM
(peaepaibHBIMM 3AKOHAMH;

- paspemarth JIOCTYI K TEPCOHAILHBIM JAHHEIM PabOTHHEOE TOJBKO CHEUHATLHO YHOIHOMOHUCHHEM
NHIAM, ONPeJie;IeHHLIM [IPHKA30M 110 OPrain3ainM, NpH ITOM VEA3AHHBIC JIMLEA JO/DKHEL HMCTL TIPABO
MOAy4aTh TONLKO Te NEPCOHANBHBIE JaHHbe PADOTHHKA, KOTOpLIC HeODX0/IMMEL IS BbIIOIHCHHI
KOHKPETHRIX (PYHKIIHI:

- HC 3anpaimBarTe HHPOPMALHKY O COCTOANHA 310POBLA PAbOTHHKA, 33 MCKIIIOUCHHEM TEX CBCIEHHH,
KOTOPLIC OTHOCSTCS K BOIMPOCY O BO3MOAHOCTH BBIMOIHEHHS PADOTHHKOM TPy, 10B0H QYHKIMKL

- llepeaBaTh NEPCOHATBALIC [JaHHRE PAdOTHHKA NPE/ICTABHTCIAM pabOTIIHKOE B TOPATIKE,
veraHosiennoM  Tpyioneivm  KoaekcoM, W OrpadduHBaths Iy AUHDOPMALHIO  TOJIRKO  TCMH
NEPCOHAIBILIME - JaAHHBIMH paﬁonucﬂ,, HOTOPbLE HEOOXOMMMEl 118  BEINOIHCIIHA YRaA3AHHLIME
NpeC TaBUTCTAME WX yHKIH.

3.5.2. Ilepenaua NepeoHalblbX  JAHHBIX OT JCPAKATEIs HIH €10 IPCACTARHTENCH BHELIHEMY
HOTPEDHTEII0 MOMKET AONYCKATRCH B MUIHMANBHBIX 00beMax M TONLKO B LEIAX BLINOMICHHS 33044,
COOTBETCTBYIONIMX 00heKTHEHOH pHunie cOopa 3THX JIaHHEIX.

3,53, llpu nepedave NepeoHLIbHRIX JAHNLIX  paboTHHKA NOTPEOMTCNAM (B TOM  4UChe H B
KOMMEPUECKHX 1e18X) 34 npeieisl opraHuzaiini paboToaTelb He AOJGKEH COODMEATh 9TH AdHHbIC
Tperkell cTopome 03 NHChMEHHOTO cornacHa padoTHHKA, 3a MCKTIOYCHHEM CIY4aes, Koria 37o
HEOOX0/IMMO ‘B LCHAX MPeAyNPERISHHS YIPOIbl AH3HH H 310poBeI0 padOTHHKA MM B CIYYasx,
YCTAHOBICHILIX (PENEPaNbHBIM SAKOHOM.

3.6. Bee mepnl kondmieHunaisocTd pH cbope, o0padoTke H XPaneHHH NePCOHATRHLIY JTAHHRIX
paloTHHKa PACTIPOCTPAHMIOTCS KAk Ha OyMakHBIE, TaK M Ha YICKTPOHHBIE (aBTOMATHIMPOBAHHBIE)
HOocHTE M HiTopMaLH, '

3.7. He momyckaeTcs oTBeuatTh Ha BOIPOCE], CBA3aHHBIE ¢ Hepeiadci MepcoHansrON HHOPMAIHH 110

Teaedony K fakey.
3.8, XpaHeHHe NMEPCONATENEIXN OAMMEIX AOMCHO MPOHOXOAHTE B OOPAJAKES, HCKTIOHMAKMIEM HX YIPATy

HITH WX HETTPAaROMEPHOS HCIIOIL3OBAHHC,
3.9, TTpu NPHHATHH pelieHHil, 3ATPArHBAIOIIHX HHTEPECH paboTHHKA, padoToJaTeTh He HMeeT lipasa
OCHOBBIHATRCA HA MEPCOHAILHBLX JAHHBIX PADOTHHKA, M0:1Y4€HHBIX HCKTIOYHTEIBHO B PEIVALTATE HX

ABTOMATH3HPOBAHHON 00pabOTKH HIM %IeKTPOHHOT Tomydenmd. Padoro/1ateim yInTBIBICT JIHTHBIC
kaucersa paboTHHEA, €ro A00pocobe b U d(pEKTHBHBIR TPY;L,



4. [MocTyn K nepeoHaIbHbIM IalLIM

4.1. BayTpenuuii 10cTyN (I0CTYI BHYTPH Oprannsaium).

4.1.1. Tlpaso 1ocTyna K nepeoHATLHEIM JIAHHBIM COTPY/IHHKA HMEIOT:

- sapeayiomuit MAJTOY:

- IMaBHbIH Dyxratrep, OyXrarrep;

- cTapias MejcecTpa;

- caM padOTHHK, HOCHTE b JAHHLIX,

- JIPYTHE COTPYANHKH OPraHi3alliy IIPH BRIMOTHCIHE HMH CBOMX CITYKCOHBIX 0083aHHOCTCH,
4.1.2. Tlepcucun nuil, MMCIOUMX JIOCTYI K UEPCOHATBHBIM JAHHbIM PabOTHHKOB. Olpe/lenseTcs
[MPHKAE0M FABCIYIOLIE.

4.2. BuentHui qoctryu.

4.2.1. K uncny MaccoseiX noTpefuieneii nepcolaibHbIX JTAHHMX BHE OPraHH3ALHE MOKIO OTHECTE
FOCYIApCTBEHHbIE H HCTOCYIAPCTBEHALIC (PYHKIIMOHAIBILIC CTPVKTYPhL:

= HANIOI'OBKIE HHCTICKIHH:

= HPABOOXPAHHTC/ILHBIE OPraHbl;

- OPra’el CTATHCTHKH,

- CTPAaxOBLIE AI'€HTCTRA;

BOCHKOMATRI;

Opradsl COMHATLHOND CTPaX0BanNs;

HEHCHOHHBIC (IOH,IbI;

MOAPa3ICICHNHA MYHHIHITATEH LXK GPrafgon }’HpﬂHJ[t‘HHﬂ:

4.2.2. Haniopuo - KOHTPOIILHRIE OPraHBl MMEKT IOCTVI K HHpopMalMH Toolkko B ciepe croeil
KOMIICTEHI[HH.

4.2.3. Opranuszauum, B KOTOpEC PaOTHUK MOMKET OCYUIECTRINTE NCPEUUCTEHHS ACHEKIIX CPE/ICTB
(CTpaxoBhIc KOMITAHWH, HETOCYIApPCTREHHBIE TICHCHOHHbIE (OHILL G1ar0TBOPHTEILHBIC OPIaHH AT,
KPCAMTHRIC YVUPCKACHHS ). MOTYT IIUIYYHTE AOCTYIL K NEPCOHANBHLIM JAaHHEIM PabOTHHKA TO/ILKO B -
Chy4Hae ero MHICEMCHHOPO PazpeICciiHA.

424 Jlpyrue oprasusainm.

Ceeaenins 0 paloTalomem COTPYIHHKS WIN YK VBOICHHOM MOTYT OBITL NPE/IOCTARAEHEL IPYTO#
Opranu3allil TONLKO C MHCBEMCHIIONO 3ampoca Ha OJaHKe YUPCHKICHMs, ¢ NPHIOKEIHCM  KOIIHH
HOTAPHAThHO 3aBCPCHHOTO 3asBICITHA pabOTHHKA.

Ilepconaibible JaHHBIC COTPYAHHKA MOIYT OBITh TIPCOCTABICHE] POICTBEHHHKAM HIH 4/ISHAM €ro
CEMEH TOIBKO C IIHCEMCITHOIO l?ﬂ'%pﬂH.IDIIHH CAMOT COTPVIHHEA.

B cnyuae paspoia OuiBImas Cynpyra (Cynpyr) HMernr MPEBO OOPATHTHCA B OPIaHH3aIHIO ¢ TTHCEMEHHEIM .
HMNPOCOM O pasMepe 3apaboTHOH [I1aTkl COTPYIHuKa B3 ero coriiacus, (VK PD),

5. 3amura nepeonAILHBIX JaHIBLIX

5.1. Tloa yrposoil unu onachocteio yrparst OEPCOHAIBHEIY JAHHBIX [OHHMAETCH CAMHHMHOE MM
KOMITICKCHOE. peabHOe WK TIOTEHIHAILHOE, AKTHBHOE WIIH MTACCHBHOE MPOABIEHHE 3TOVMBIILTEHHBIX
BOSMOKHOCTEH BHCIIHHMX HIH BHYTPEHHHX HCTOMHUKOR VIPOIbl CO3IABATE HeDIaronpHATHEIE CODLITHA,
OKa3blBaThL JecTabHin3HpYIOLIee BO3neicTRIE HA FALHINACM YR HHpOpMAan o,

5.2, Prexk  yrposel  moGBM MHGOPMATTHOHHBIM pecypeaM  CO3la0T  CTHXHNKIe  GemcTams,
IKCTPCMANMBHBIC CHTYALHWH. TEPPOPHCTHYECKHE JCHCTBHA, aBapUH TEXHHYECKHX CPeIcTE W JIMHHA
CRA3H, IpYIne 00BLCKTHBHBEIE OOCTOATEIRCTRA, A TAKKE BAUIITCPECOBAHHEIC H HE3AMHTEPECORANHRIE B
BO3HHKHOBEHWH YTPOILI JTHIL.

5.3, 3aummMTa  [EPCOHATRHBIX JAHHBIX NPCICTABISET COOOH KeCTKO PerJaMenTHPOBAHHEI
AMHAMHYECKH  TEXHOIOIMMCCKHH  Lpouecc,  LPeaynpekIalouuii  HapyLienne AOCTYIHOCTH,
METOCTHOCTH, JTOCTOBEPHOCTH H KUH[I]H,-'IEH[IHHJ]]JH'DCTH [EPCOHATEHLIX TAHHBIX H, B KOHCHYHOM CUeTe,
00eCIEYHBAIONIHI TOCTATOMHO HAICKHYVIO BE30MacHoCTh HHOpMAIMK B pOLICCee VIIPARIEHUCCKOH 1
MPOH3BO/ICTBEHHOH JEH TeIbHOCTH KOMIIAHHH,
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5.4, 3amura DepeoHalbHBIX JAHbX PADOTHHKA 0T HENpaBOMEpHOTD HX HCIOIb30BAHHA HWIH VTpars
noTAHA GRITE  obecrievena paboToiATENeM 3a CHET ero  CpedcT B HOPAIKE, YCTAHORICHHOM
(penepalibHbIM 3AKOHOM.

5.5. aBuyrpennss 3ammnTar.

551, OcHOBHEIM BHHOBHAKOM HECAHKIHOHHPOBAHHOTO JIOCTYTIA K MepCOHAILHBIM JAMTHBIM ARIHCTCA,
KaK [paBuiio, NepeoHall, paboTAOWMH ¢ JOKYMEHTAMH H Pazami JaHHblx. PernamcHTal|g J0CTYTA
fepeoHata K KOH(MICHIMANBHBIM  CBEICHHAM, nokyMentam # 0azam JIAHHLIX BXOIMT B HHEIO
OCHOBHBIX  HAMPARICHHH  OPraHd3aidonion  3anuTe pHpOpMalil W TIpEIHATHANCHA U
pasTpanuyeHus IONHOMOMHH MEH;1Y PYKOBOINTCLMM H CHENHATHCTAMH OPraHn3alHu.

5.5.2. Jlng obecnedcnus BUYTPeHIEH 3allAThl MepeOHaNbHBIX J1aHEbIX paBOTHHKOB HEOOXOINMO
COOTHIATE Pl MEP! f

- OrpaHHuYEHHE W peraaMenTanus coctasa pabOoTHHKOB, (PYHKIHOHATRHLIE ODAZAHHOCTH  KOTOPBIX
TPEOYIT KOH(IHMICHIHATBHBIX THAHMIL;

- ¢rporoe M3GHpATCIhHOC H ODOCHORAIHOE pacipele/ieHie JIOKYMEHTOR H HHpOpMAIHHE  MEITY

padoTHHKAMHL

- palMOHAILIOE  PasMENCHIe padounx MecT pabOTHHKOB, 1P KOTOPOM HCKIHOMAIOCE  Obl
FeCKOHTPOILI0E HCTTONThI0BANHE AHIIACMOH HIThOpMaTIHH:

- 3HaHue paboTHAKOM TpeDOBAHHI HOPMATHRHO METOIHYECKHX JIOKYMEHTOB 110 3a1IINTC HHpOpMALLHIT
H COXPAlICHHH TAHbI,

- HATHYHE He00X0IHMBIX YCIOBHHA B MOMENICHHH U1 paboThi ¢ KOH(UACHIMATEH BIMHA LOKYMEHTAMN "
DaszaMu JIAlHbIX;

- ompejelieHne M perilaMentalus  cocTasa pabOTHMKOB, MMCIONMX NPABO  J10CTYIA (Bxpaa) B
HOMCTIEHAC, B KOTOPOM HAX(IHTCS BHIYHC/IHTC IRHAR TEXHHKA, 7/

- OpraHn3alfs NOPAIK YHHITOKEHNA HH(pOpMalHH:

- CHOCBpEMEHHOE BBIARICHHE HAPYIICHHH TpeGoBanMii  PA3PEIIMICABHOR  CHCTEMBL  JOCTYHA
pabOTHHKAMM T10Ipas/IeIeHH

_ pocTiWTaTenpHad M pasbacHUTenbHas pabota ¢ paboTHHKAMM 110 TPCIYTIPCHICHAID Y TPATh IIEHHBIX
chefeHHi Ipy paboTe ¢ KOH(MICHIMATBHBIMA JOKYMEHTAMIT

- He JonyckKaercs BbUiada JIMHNGIX JCH pafoTHHKkOB Ha palioduc wmecTa &/ MHHHCTPAIH. Pabota
SHMHBIMH JEJIAMH MOKET BECTHCh TOTbKO B KaOMIETE 3aBCIyIOMETO,

5.5.3. JamyTa DePCOHAILHBIX JAHIEIX COTPY/IHAKA HA YICKTPOHHRIX HOCHTEIAX.

Bee HAKH. COJICPHKAITHE HEPCOHATLIbIE JAHHKIC COTPYAHWKA, JA0-TAIIL] OLITH IALIMIICIIE MapoieM.
KOTOphIH COO0LIAETCS PYROBOIHTEINO cnykGbl YUPABNEHHS NEPCOHAIOM M PYKOROAMTENO CayEDbl
HILGOPMALIHOHHBIX TEXHOIOTHE

5.6, «BaemHas 1AM Tan.

56.1. s samurbl kouIenansHoH undopMatm COBIAIOTCA  LeNeHanparicible
HEBIArOIPUATILIE YCIO0BHA W TPYAHOUPEOI0IUMBIE IPCTIATCTBHA LA JIHIE, OBITAIOMIETOCH COBEPIINTh
CCAHKLMOHUPOBAHHBIH  JOCTYTT M ORJIAICHHE prdopmanueit.  Uemsio W pesyIkTaToM
HeCAHKIMOHHPOBANHOTO J0CTYIA K HHOPMALMOHHBIM PECYPCaM MOKCT OhIThE HE TONBKO ORITAIEHHC
CHHBIME CBEJCHHAMH M MX HCIONL30BAHWE, HO H HX BHIOHIMEICHHE, YHUUTOMKEHHE, BHECCHHE
BHpYCa. HoMeH, hanbeHPAKAIMS CONEPRANIH PEKBHIHTOR AOKYMEHTA W ap.

5.6.2. [lojl NMOCTOPONHAM JMLOM TOHWMAacTCs Jioboe JHUO. HE HNCIOWEs HETIOCPENCTBCHHOID
OTHOIUCHHA K Jed e IBHOCTH }"IPE}I{ILEHHH.. MOCCTHTEH, pélﬁl}'llll‘llil{ APYIHx opmnmmmmmhrx
ctpykryp. [locToponnne MOA He IOTACHEI 3HATE paclpeIeneHie dryuknmii, pabouue NPOLCCCR,
TEXHOIOIMMIO cocTaBleHua, ofiopMicHds, BCUCHHA H XpaHeHus JOKYMCHTOB, Aen H pabounx
\1&11".‘.‘»‘!.'31*[&1,”0]!.

5.6.3. JUig obecrnevends BHEWHCH 24allHTh OCPCOHATLHEIX JAHHBIX COTPYIHHKOB  HeODX0/IHMO
co0M0AaTh Pl MCp:

- MOPAA0K npHeMa. YUCTA ¥ KOHTROTA AeATE IbHOCTH OCETHTEIEH; )‘f

- IPOTTYCKHOM PERUM OPTaHisaliii,

- y4eT W NOPATOK BLITAUHA VIOCTOREPEHHH;

= TEXHHUCCKHE CPLiCcTBa O rabbl, CHTHIIHIATIHHL



3.7. Bee mupg, CEI3AIHDIC © nomyuenyen. obpabdotkoii SAIHTOR nepeonanpm HAHHEIX, 0033
lioanucars obssarenerpg O Hepasr1aimenuy CPCOBANBHBIX Manm iy PadOTHHKOR,

5.8 1o BOIMOMHOCTH EPCOHANLHEIE Jlanmye obesHuMBaIOTCy

3.9. Kpome MEp 2aimry NEePCOHANLHEIX ABHHBIX, YCTAHOB el HL Y SAKOHOTATE b CTROM, patorogares
PAOOTHHKH ¥ iy PEACTaBUTE N MoryT BLIPaDATLIRATE COBMECTHBIC Mephl 3amy MePCOHA k1
AAHHEIX patornukop,

6. Mpapa u odutannocIH paboriumka

6.1. Jaxpennenpe npas  paboTimg, PerIaMenTpy o RILETY ero nepeq HLTLHEIY  jang
obecneypaer COXPAHHOCTS 1oumnog Tounol nHGopmanm o HeM.,

6.2, PaGormimy H HX 1peicTarnteny AOTKHAKL ORITH O3HAKOMNIEHET 1107 pactineky ¢ JAOKYMenTay
Opradusanuy. YCTAHARIHBAIOL Ay Hopaiok obpatoriu HEPCOHANLHBIX manyp paboTHuKkOR, g TaKH:
0D uX nparax y ODA3AHIOCTHX 1 ITOi odgacTy,

6.3. B nensx SAMATHL ITePCOHANE L1 ABHIBIX, XpaHammy ey ¥ padotogare;ty, PaboOTHHE uveer lipaso:
- Tpedosare HCEIHOYCHN uny HCnpasicHuy HEBCPHBIX WM Henonapny NCPCONANBHEIX Nanyp .

- Ha cBoOO, 111511 DeCHaTHbj AOCTYN K CBOMM Hepconanbibv nap HBIM. BKIOYas npago yg NOJyyeH e
Konai modoi 3alHcH, Codeprameti MEPCOHANBHLIE Jany hle;

- lIEPCOHAbHBIE  apgpe OUEHOTHOG Xapakrepa  Aononmnys AABACHHEM, BRIpQ@alonmy ey
cobCTBeHN Y10 TOMKY 3peHuy:

- ONPeIensTh Cromx peacrasnreneii 11 AT CRORY MEPCOHANBHEIX JaH TR

- Ha coxpanenue y SAUMTY CBOCH NHyHOl CEMEHNON Takinp,,

6.4. PaBoTu 00s3aH:

- Nepenapary padorosiaremo i €ro npeicrarmrenmn KOMILICKC AOCTOBEPHREIX, AOKYMEHTHPOBaN KLy
NEPCONANBH RIx AAHHRIX, CocTag KOTOPEIX Yeranoney Tpy1oebi Ko 1ckcom P,

" CBOCBPEMEHHO Coofmay b paboroaareo of HIMECHCHHM CBoux lepeonamunx gamupy

6.5, Pabotumicy CTABAT paloTonartens g H3BECTNOCTL of H3MEHEHHH thantmy H. HMCHH. OTyecrpy, JIATE]
POKICHHS, yTq Moaydaer orpawenne 4 TRYMOBOA  Kkhmmke gy OCHOBAHHK NpeacTapien
AOKYMeHTON. [py HCODXOMoc Ty HIMEHSIOTCS JanLnle of 0Dpatoranuy, npodeccn, CHCHHaNBNOCTY
H1p.

6.6. B Heiax samury HACTHOH  wp3ny, IMHYHOH u COMCHNOR  Taiiy, paboTHHEN g SO H L
OTKA3LIBAThCH CBOCIO 1paBa ng nﬁpuﬁm'ﬁ}-' HCPCOHANbHBIX  famypy TOOLKD ¢ yx COlTachy,
HOCKONIBKY 9T0 Mosker TOBIEYE IpHYHHEeRe MOpalinHor, MaTepHaTLEHOrD Bpesia.

g Drﬂﬂcmemmﬂh 34 pasrramenpe KO enna L1045 HHpopmanuy, CBS3AHHOI ¢
NePConaILHBIMY 13 HIBIMY}

7l Hepeonaipnag OTBETCTBCHNOCT, OAHO B3 raagpgy IpeboBanuii g Oprabizanuy
{i}}-'HKLIHGHHpUBEtFIHH CHCTEMEBL  saumyy, nepcoraTLHo HHpOpMaimy g 003aTe ThHOE Yeiorue
obecnieyenny r:d}{bcmummcm ITOH CHCTeMpy.

T Bpuauveckye H bulnveckye MMUA, B cooTBeTeTRLY CO CBOMMY HOTHOMO YR BlEeompe

HHbopMmanres © Tpamuamax, Noenlryuarompe 5y HCMOAL VIO e 22,  Hecyr OTBETCTREHHOCTE
FooTReTOTRN o -mxuuc;m-runam-nnu I‘Ducuﬁch‘uﬁ Desepargg, B HapYemre P MM FRLLLH T,

00paGoTiy y OPAIKA Hemoak3opanyy IO nHbopmary.

7.3, Pykoroamrey,, Paspetwaionuij AOCTYT coTpyHmKa & immfm,qemmaﬂhnma}-' AOKYMENTY. pecer
HE‘pCUHEliII:-!I}-’F{} OTBETCTBCHHOCTE 3d JaHHOe PDa3peiIcHue,

74, Kapiii COTPYHHK Yupestenuy, HOIYsatonit s pagory KOHQUACHLHA T JOKYMEHT,
HEceT E‘;IHHD,’IH'IH}’M OTBETCTBeHHOCT), 34 COXPAHOCTE HOCHTeng KUH{!)H,LICFH[ITH,'IHJ’{]CT'[:
HHPOPMay,



7.5, Jluua, BHHOBHBIE B HAPYIICHHH HOPM, PEryJIHPYIOLIHX MoAydeHHe, 00padOTKY H 3alHTY
NEPCOHABHBIX  JaHHBIX  PabDOTHHKA. 1CCYT ARCHHILUTHHAPHYIO. aIMHIHCTPATHBIYIO, TPaKIaHCcKo-
MPABOBYIO HIH ¥TONOBHYIO OTBETCTBCHIOCTE B COOTBCTCTBHM C {|}c,=.1cpa};mu=1 MH 3AKOHAMH.
i e 33 HEHCHOMHCHHE MIIH HEHR L 1S ee HCNOJIHEHHE pﬂﬁﬂ'l']—l]ﬂfﬂh‘[ Iy €1y BHHE BOSIMCHHBIX Ha
HETD o0gaHHoCTeH (1[4 L }ﬁJIH‘.IleHH K Y¥COTAHORITEHHOT Iopska pﬂa(‘l']'hl co CRCJICHHHAMH
KOHMJICHIMAIBHOIO  XapakTepa  paloTojaTens BIPABE NPHMEHATE NPEIyeMoTpeHHble Tpylnosbim
Konexcom aucuMnIMHaPHEE B3LICKAHHA.
7.5.2, Homxnoctnele ouna, B 0o0f3aHHOCTE KOTOPBIX BXOJMT BEJEHHE MePCOHATRHBIX TAHHEIX
COTPY/IHMEA, 00H3aHBl  0DSCHEUMTh KA IOMY  BOSMOKHOCTE  O3HAKOMIIEHHMS ¢ JIOKYMEHTAMM W
MATEPHAIIAMK,  HEIOCPECTREHHD  3aTPATHBAKIIMMH  €ro  [pasa M cBoDONBL ecin  HHOe He
HPEYCMOTPEHO 3akoHOM, HenparovepHerii 0TKa3 B NIPEOCTABICHAH CODPAHHEIX B VCTAHORICHHOM
HOPHAKE JIOKYMEHTOR, JH(0 HECROSBPEMEHHOE NPEIOCTABIEHHE TAKHX JOKYMEHTOR MIH  MHOH
HHDOPMAIMKM B CAYYAHX, [IPEIYCMOTPEHHBIX 3AKOHOM. 100 NPEI0CTABIEHHE HEMOTHOR WIH 3aBe10MO
JoAHOH MAGOPMAUMH — BICHYCT MATMKCIHC Ia JOMKNOCTHLIX JTHI aIMHIHCTPATHEIOro mTpada B
pasmepe, onpedengemom KogekcoM ol anMUIIHCTPATHBILIX NPaBOHAPYILICITHAX.
7.5.3. B cooreerctBun ¢ ['paszanckuv KonckcoM 7HUA, He3aKOIMILIMH MCTOJ8MH TOJYUHBIIHC
HHAOPMAIINIO, COCTARIAIONYIO CHy#KCONyI0 Taimy, obf3aNbl BOIMCCTHTL MPHYMNCHITLIC YOLITKH.
ITpHYEM Takas #e 00S3aHHOCTh BO3IAraeTCA M Ha pabOTHHKOB,
7.5.4. ¥1o10BHag OTBETCTBEHHOCTE 32 HAPYIICHHE HEMDHKOCHOBEHHOCTH YACTHOH JKH3HH ( B TOM 4HCTe
HE3aKOHHOE COOMPAHIE MITH PACTIPOCTPAIICHAC CBCICIIHE O YACTIOH AWM THIA, COCTABIMIONICTO CTo
JHYHYH) HIH CeMeHHYI0 Taiiny. 0e3 €ro corllacis). HEIpaBoMEPIbIH J10CTYI K OXPascMoH 3aKoHoM
KOMIBIOTCPHOH HHQOPMAIMH, HEHPABOMEPHBIA OTKAY B IPEIOCTARICHAN COOPAHHRIX B YCTAHORICHHOM
NOPsA/IKE JIOKYMEHTOB W CBEJIGHHH (eCli ITH JIeTHHA TPHYHHIUIH Bpe MpaBaM H 3aKOHHBIM HHTEpecaM
IPAKIAH). COBEPUIEHHLIC NHLOM C HCNOMLIOBANHCM CBOCTO CAYKCOHOrO MOAMKCHHA HAKAILIBACTCH
urrpadpoM. MO0 IMIICHHEM  NPABA  JAHUMATH  ONPEJICIEHHBIE  IVGKHOCTH WM 3dHMMAThCH
ONpe/lelIeHHOA JIEFTEIBHOCTRIO, JTHO0 apecToM B cooTBeTeTERH ¢ YK Pd.
7.0. HenparomepHoCTh NeATENBHOCTH OPraHoB TOCYNapeTBEHHOH BIacTH H oprannsaluii no copy u
HCTIOTR30BAHHK) EPCOHATbHBIX AHHBIX MOGKET OBITh YCTAHOBICHA B CY1eDHOM NOPAIKE,

r
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